
How to sign up for co-ops: 
 
 
 
 
 
 
1. To begin signing up for co-ops, click on  
"Co-op Schedule" on the sidebar menu.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
2. Click on a class to see details: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. In the class detail screen, click the box next to 
the name of the child(ren) you would like to sign 
up, then click "Add to Cart". Click "Return to class 
list" to go back to the colored grid without signing 
up.  



4. Once you've added signups to your cart, you'll 
come to your Co-op Schedule Summary screen. 
To go back to the class grid to sign up for 
additional classes, use your browser's back 
button or click on "Click here to return to list of 
classes".  



5. Once you have signed up for all your classes, click on 
the yellow "Add To Cart" button to proceed to pay with 
PayPal. Please pay immediately once you have selected all 
your classes, or your registration will be canceled. If you 
will not be paying immediately for a class you have 
selected, check the box and use the "Remove" button to 
release the class. 



6. You are now on PayPal's website. Your order 
summary will be displayed. You have two options: 
pay with your PayPal account, or pay with your 
credit/debit card as a guest without a PayPal 
account. If you don't have a PayPal account and 
would like to open a PayPal account at this point, 
go to www.paypal.com in a separate browser 
window and open your account. Then return to 
this screen and log in.  



 
7. Once you have finalized the signup process, you can 

view all your classes by clicking "My Class Registration" 

on your PETC home page. 

 

 


