Welcome to the Columbia Homeschool Community! We are glad you have joined our active and friendly support group. We
look forward to building warm relationships with you while we share our exciting homeschool adventures.

The information set forth in this Columbia Homeschool Community Member Handbook (the ) describes
how the Columbia Homeschool Community (“ ) is organized and operated. Each CHC member is responsible for
reading this Member Handbook and following the policies set forth.

From time to time, the CHC Board of Directors (the “ ) may implement changes to this Member Handbook.

A. ! "# . CHC is an active community of friendly homeschool families. Our mission is to provide
educational enrichment, socialization, and support for our members. CHC is organized as a Maryland not-for-profit,
non-stock corporation.

B. $ " &"™& . There are two types of CHC Membership: O#* and
Of*.

1. O#*. General Membership in CHC is open to all families or individuals residing in
Maryland and currently registered as a homeschooler with their county of residence (evidence of confirmation of
homeschool enrollment from the appropriate county may be required). General Membership in CHC shall be
without regard to race, color, creed, or national origin. The CHC Membership Year runs from August 1 to July 31

¢ 0" ).

To establish and maintain CHC General Membership, the following is required:

a. O*  $#(" 't + . Each applicant for new and renewal membership
must submit with the appropriate annual registration fee (established from time to time by the
Board, the “  $#(" "¢ , ) via Paypal. Additionally, the following documents are required to
be mailed to the address indicated on the form: (1) the -#" * (#' (hereinafter defined),
(2) the Membership Requirements Form initialed and signed by both parents indicating that he/she
has read this Member Handbook and agrees to be bound by its terms, (3) Team Service Request
Form, and (4) the Cornerstone Waiver Agreement.

Acknowledging the administrative burden of dis-enrolling and then re-enrolling late renewing
members, a late fee (to be established from time to time by the Board and not to exceed 100% of
the then-applicable annual registration fee), may be imposed.

Recognizing that CHC strives to be a community of friendly and active homeschooling families,
acceptance of new and renewal memberships may be limited from time to time, in the reasonable
discretion of the (hereinafter defined), based upon such factors as contribution of existing
members, behavior of children and their supervising parents, and the overall number of families
requesting membership and/or renewal.

b. L& M "o O#* # " . Each CHC member
family agrees to fully follow all policies and procedures outlined in this Member Handbook, as
amended from time to time. Additionally, each member family is responsible for fulfilling each
component of the O#* ¥ " described in Section II below.

2. Q#*.

a. .. All of the business, activities, affairs, and decisions of CHC are undertaken by
or under the direction of the CHC Board of Directors, also called the “ O* ”,

Board members work together to plan the activities and events of the CHC Membership Year; direct
CHC’s mission; solicit and respond to General Member suggestions and issues; and establish policy,
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procedure, fees, and direction of CHC, any or all of which may be amended from time to time by a
majority consensus of the Board.

Board members are volunteers from the General Membership who have been unanimously invited to
serve on the Board by existing Board members. If you are interested in serving on the Board, we’d
like to hear from you! There are lots of service opportunities available and we warmly welcome
nNewcomers.

b. ng" (. Officers of CHC (“ "¢" (”) are Board members appointed to one or more officer
position(s) by a majority consensus of Board members. Except for the President, Board members
may serve in more than one capacity and responsibilities may be shared between Board members.

1. /_(# __". Among other duties, the President will oversee the organizational purpose and
integrity of CHC. H/she will take primary responsibility for setting and stating annual
goals and objects and shall be responsible for the leadership and direction of the business
aspects of meetings.

il. o Among other duties, the Secretary will handle membership
registration/retention, membership renewal, the CHC public and private website, and the
CHC Membership Directory.

ii. (& . Among other duties, the Treasurer will keep records of income and expenses,
maintain bank records, and shall have signature authority on CHC bank accounts.

c. (. (are friendly groups (committees) of CHC General Members working together
for a specific event or activity under the direction of a (typically an Officer or
volunteer from the General membership). At least one adult from each member family is required
to fulfill CHC Team service during each Membership Year.

The Board will establish and staff CHC Teams from time to time as needed

/ /
A, - All CHC business 1is conducted through email and via our private website at
www.columbiahomeschool.org. We value your time and do not generally have in-person business meetings or make CHC —
related business phone calls.

The activities and events sponsored by CHC and our members are announced and advertised via the CHC private website and
via email to members. General ( o*x ™ " " #( ) + (#  t.. Please make sure your
email filter settings are set to accept bulk email from automatedmessage@homeschool-lifel.com and from CHC members.
Additionally, please check your SPAM folder to make sure you are receiving all CHC-related emails sent to you.

Each CHC member is expected to READ EACH EMAIL IN ITS ENTIRETY and to FOLLOW INSTRUCTIONS AND
DIRECTIONS ACCURATELY. Failure to do so may result in denial of your field trip/event/co-op registration.

Please pay special attention to filling out all registration forms accurately, making sure checks are made payable to the party
indicated, and making sure registrations are submitted on time. Incomplete, inaccurate, and/or late registrations may be denied.

Please remember that everyone at CHC is a volunteer who is contributing time to our homeschooling adventures. Please help
limit unnecessary work and follow-up by doing your part to read emails thoroughly and follow instructions accurately. Your
fellow CHC members appreciate your cooperation.

B. Ot* # ": During each Membership Year, each member family is responsible for fulfilling each of
the following five components of the O#* # " (hereinafter referred to collectively as the “

O#* # "):

1. / "l & St "¢,  Payment of the & $¢(" "¢, isrequired.

2. - (.

At least one adult member of each CHC family is required to actively serve on one (1) CHC Team in the
fall and one (1) CHC Team in the spring. CHC Teams work together to organize CHC events and
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programs such as Science Night, Field Day, Curricula Show, Valentine’s Exchange, End of Year
Celebration, etc. Team service typically takes only a few hours, but your contributions are vital to the
success of our events and our community. Service jobs include duties like blowing up helium balloons,
purchasing sodas, setting up tables, vacuuming, etc.

b. “ "™ ( -# ” on a CHC Team includes, without limitation: performing team assignments fully,
timely, and in a quality manner (* _# $ to emails and phone calls from Teammates in a timely
manner. Your Team assignments will come to you via email, usually with instructions for you to
respond by a specified deadline. / ( 1 &G (C#C T &™ # -4

# )" L& fC #2("-. & 7/ (" + #2 D O+ (@
If your failure to check your emails or to set your filters to accept CHC emails results in your missing
Team service deadlines, you will be in default of your CHC Membership Commitment.

c. 3 1 1.& & T & - ; ( 2
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3. -#" * (#'. The success and quality of our CHC events and programs depends on all members
fulfilling their CHC Team Service. In order to encourage fulfillment of Team Service, in addition to the Annual
Registration Fee, your family is required to submit a fully refundable -#" * (#" (the e

* (#) in the form of a separate check made payable to “CHC” in the amount of $100.00. Your Team Service
Deposit will be held, uncashed, as security for performance of Team Service. Upon completion of your Team Service
in a timely and quality manner, your Team Service Deposit check will be destroyed.

Notwithstanding the foregoing, your Team Service Deposit check will be cashed if (a) your family fails to perform its
Team Service (without securing a substitute) in a timely, complete, and quality manner, and/or (b) your family
withdraws from CHC membership prior to completion of assigned Team Service. Failure to complete Team Service
will also result in cancellation of your CHC membership, forfeiture of your Registration Fee, and forfeiture of all other
monies paid (field trips, co-op registrations, event fees, etc.).

4. 5&# & g "t $6  + ( 7 At least one adult member of each
member family must attend the CHC Annual Kickoff Meeting first occurring after their joining CHC. Your entire
family, however, is encouraged to attend so you can all be introduced to our community. If your family joins AFTER
the Annual Kickoff Meeting, you will be required to attend the next occurring Annual Kickoff Meeting. Location
information will be forwarded upon receipt of completed registration and required mail-in documents.

5. ¢ 687 L4 =9 O#* . Each member family is required to host one (1) field
trip/activity during the Membership Year. Hosting a field trip/activity is simple and fun to do! Just decide on an
experience your family would like, arrange a trip using the instructions in the FAQ, and invite other CHC members
along.

To satisfy the field trip hosting requirement, each field trip host must:

(a) post the trip on the CHC Online Calendar;

(b) post the trip in the CHC Online Forum/News;

(c) collect RSVPs and fees (if applicable) for the trip;

(d) as an ambassador of CHC and homeschooling families everywhere, send a “thank you” note to the hosting
facility within 7 days of your field trip;

(e) compose a one paragraph summary of your field trip and post it in the Forum/News Section of the private
within ten (10) days of your field trip;

(g) upload 2-3 digital pictures of your field trip on the private website;

Once paid, all field trip fees, cost, and/or payments made by members are nonrefundable and nontransferable.
Please note: Members are welcome and encouraged to post on the CHC private website information on any public
event of interest to homeschoolers not requiring reservation. However, such posting alone does not satisfy the CHC

Field Trip Requirement.

Due to insurance considerations, field trips are limited to CHC members and extended family members of the hosting
family. In the unlikely event you arrange a field trip and are unable to meet a minimum registration requirement



imposed by a facility, you may open the field trip to non-CHC members, but that trip will then become a general
public field trip and not count toward fulfillment of the CHC Field Trip Requirement.

Due to insurance considerations, if your field trip becomes a general public field trip as described above, you are
required to remove CHC’s name from any reservations and you may not represent the trip as sponsored by CHC or its
members.
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A. ) 9 # /" (#'_ CHC business, information, and announcements are mostly conducted via our
private website, hosted by Homeschool-Life.com at www.columbiahomeschool.org. Registration for most CHC events fills
quickly — be sure and check the website and your email daily so you’re not disappointed.

B. /(¢ 8" /4" @

1. Posts to the CHC private website is reserved for the following purposes:

a. Posts sharing general information of interest to homeschoolers and educators (for example, discounts,
curricula information, special sales, personal sale ads);

b. Requests for information or resources related to the education, enrichment, socialization, and/or support
of CHC members and responses to such requests (including items for sale by); and

c. Posts relating to CHC group activities, classes, events, materials and field trips offered by or available to
CHC members.

2. Are you sponsoring an activity but don’t have room to register more folks? Go ahead and post! Please share
your information on the website to inspire other members with ideas of things they might want to try.

3. Under no circumstances may information contained on the CHC private website or Membership Directory,
including but not limited to names, photos, or contact information, be disseminated to non-CHC members. Former

members are prohibited from using CHC contact and member lists.

4. Posts not in accordance with the foregoing may be deleted from the website.

3 / 1, 2

A. .. Input, feedback, and comments from members to the Board are vital to the success of CHC. In order to
help the Board review and respond to member comments in a productive and timely manner, and recognizing that some
members may prefer to raise issues with the Board in person, while others may prefer to discuss issues via email, submission of
comments by written and/or in-person methods of communication are encouraged.

Members wishing to contribute input, information, comments, feedback, comments, criticism, complaints, kudos, and/or
compliments may do so via one or more of the methods described below.

1. Private email to one or more members of the Board (whose email addressees will be available on the CHC website)
2. Speaking privately in person or by phone to one or more members of the Board
Each submission of feedback, input, suggestion, comment, criticism, or complaint from a member must:
a. Outline with details the issue(s) with which you are concerned,;
Propose one or more solutions to the issue; and
c. Detail the ways in which you personally will contribute your time and energy to address the issues you

raise.

In sum, if you care enough to speak out on an issue, then you will be expected to care enough to contribute your own time,
energy, and talent to address that issue. Your cooperation and understanding is appreciated.



3. Questions and comments directed to the Board/Leadership Team must be communicated using one of the methods
described in subsections 1 and 2 above. Posting questions and/or comments directed to the Board/Leadership Team in the
online Forum/News section is inappropriate and such posting will be removed. Please resist the urge to agitate or foment
discord and/or controversy via online postings, as it is harmful to our community. Failure to do so may result in
membership termination.

3 ’

Recognizing that we strive to set the best example for our children and our community, and further recognizing that we are
homeschool ambassadors while on field trips, the following Code of Conduct shall be strictly observed at each CHC function,
field trip, event, and activity:

1.

Behavior. We are a community and we must treat each other with respect, in word and deed. Taunting, teasing,
disruptive or disrespectful behavior, and inappropriate physical behavior will not be permitted. Repeated instances of
misconduct will result in termination of CHC membership and forfeiture of all monies paid.

Parental Control. Parents are responsible for the behavior of their children at all times. This includes occasions when
they are not under the direct control of their parents. CHC parents and children are expected to act cooperatively,
appropriately, and respectfully at all times. =~ While it is preferable that the parent manage his/her own child’s
behavior, all CHC parents are expected and strongly encouraged to help manage all our children’s behavior in a
loving, caring, manner . Under no circumstances will any physical discipline be tolerated

No Running. While inside, members shall use inside voices and there shall be no running.

Field Trips. Please remember that you are ambassadors of CHC while on field trips and all CHC Behavior Guidelines
will apply.

No Drop-Offs. Drop-offs are not permitted unless a responsible adult knowingly assumes responsibility for the care
of the child, a valid liability waiver has been signed, and an emergency authority form has been signed and is present.
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If you have an issue related to facility use/maintenance, lost and found, directions, etc., please a member of the
Leadership Team 6/ ( "1 HeE s, "~ 270 0 R | (R $ .7

Sick Policy. Please use good judgment about coming to CHC events if your children are under the weather. Please do
not come if your children currently, or within the last 24 hours have had, an obvious cold, fever, vomiting or diarrhea.

Inclement Weather. In the event of inclement weather, please check your email the day of inclement weather for
cancellation information. No prorations/refunds for cancellations due to weather.

Late/No Show Policy. Prompt and faithful attendance at events for which you are registered is critical to the success
of CHC events, co-ops, field trips, etc. Lateness disrupts participants, negatively impacts our students’ experience,
and reflects poorly on homeschoolers and CHC. Please arrive on time to events for which you are registered. Leave

plenty of time for parking, getting lost, bathroom breaks, etc. S Y (I A (G O Bt 2
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. (. The Membership Year runs from August 1* to July 31* of the following year. Families joining after January 31
will receive a partial year discount. All fees paid for membership, field trips, activities, etc. are nonrefundable.

& " )@ */ . ". A $35 “uncollected payment fee” will apply to all checks and payments submitted
to CHC and returned for “insufficient funds” or other reason of nonpayment/fund availability. The full amount of the
uncollected payment, plus a $35 uncollected payment fee, must be paid within ten (10) days of notification. Failure to
timely satisfy the amount of the original payment and/or the uncollected payment fee may result in membership
termination.  Additionally, if, after submitting a payment to CHC (including, without limitation, the CHC
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Participation Deposit check), you place a “stop payment” order on the check or otherwise prohibit payment if paid by
means other than check, CHC reserves the right to institute an action in Howard County Small Claims Court for the
full amount of the uncollected payment, associated bank fees, and fees of legal counsel incurred in connection with
such proceeding.

9 * " ". Joining a CHC co-op, class, or group (such as CHAP, 4H, play group, history co-op, Bunco,
etc.) often requires a contribution of time, energy and/or money. When you join a CHC co-op or class, any
requirement of that co-op or class is in addition to the CHC Membership Commitment. To maintain your CHC
membership, you must fulfill both the CHC Membership Commitment AND the additional requirements of any co-op
or class in which you participate. For example, if you join the CHAP Co-op or the Bunco group and fail to fulfill your
obligations to such group, then your CHC membership is subject to termination.

VAR ol B (Q#*. Neither CHC nor individual event sponsors guarantee participation by any particular
CHC member in any particular event, trip, activity, etc. The Board, acting in its reasonable discretion, reserves the
right to limit or restrict registration, participation, renewal, and/or membership at any time, if it is deemed in the best
interest of CHC.

#( ". A member may be dis-enrolled from membership for failure to follow and fulfill the policies and
procedures outlined in this Member Handbook in a good faith and quality manner; for failure to fulfill the CHC
Membership Commitment (without securing a substitute) fully, timely, and in a quality manner (as determined by the
Board and upon consultation with the appropriate Team Leader, if applicable); if the Board determines at anytime that
it would be in the best interests of CHC; and/or for misuse of CHC email or website.

Upon member nonrenewal, withdrawal, expiration of membership, or other membership termination, all fees paid
(including, without limitation, membership fees, renewal fees, field trip fees, co-op fees, event fees, materials fees )
will be non-refundable.



