
THURSDAY CONNECTION 
REGISTRATION INSTRUCTIONS 

 
 
Log in to the TC website using the credentials you selected when you joined. On the menu bar, 
at the top left of the screen, you will see your name listed as the user. Directly underneath is a 
menu bar with options that drop down and pop out as you hover over: 

 
Registration  
 
Class Schedules  2024-25 Registration  
 
 

 
 
 
Choose 2024-25 Registration and you will be taken to the clickable schedule matrix: 
 
 

 
 

 
You can view all of TC’s classes from this page. Scroll down for online class offerings.  
 
Click on individual classes to view more information. A box will open with description, 
availability, roster, etc.  
 

To ADD a class: At the right side of the screen, you can enroll one or more of your students by 

clicking the box beside their name and clicking REGISTER. 



 
 
 
To DROP a class, go to the drop-down Registration menu to find your Class Summary. 

 
Registration  
 
Class Schedules  2024-25 Registration  
  
 Class Summary 
 

 

 
Click Class Summary and this will take you to the MANAGE MY REGISTRATIONS 
page. Classes will be listed under Class Registrations. Click the remove box for every class 
you would like to drop. Click REMOVE. Use caution while dropping because once a class 
has been dropped, there is no guarantee you will be able to re-enroll.  
 
Continue registering in this manner. There is no minimum or maximum number of classes.  

Please email the registrar if you encounter any problems or have any questions. 
 



Important notes when creating your child’s schedule: 
 
All students may have one (1) 30-minute lunch period:  
  
 K – 5th Elementary lunch  11-11:30 a.m. 
 5th – 8th Middle school lunch  12-12:30 p.m. 
 9th – 12th High school lunch  1-1:30 p.m.  
 
Students may not have unassigned time during their day at TC. For gaps between classes, 
they must be signed up for:   
 

o Lunch 
o Break Room (3rd -12th, not available during lunch hours) 
o Big Kid room (K-2nd grade) 
o Library (quiet environment, not available during lunch hours, 

limited availability) 
o Study Hall (quiet environment, only 11:00-12:00 or 12:00-1:00, 

limited availability) 
o Off-Campus 

 
Each student may have one (1) break room period at no cost. Break room is not available 
during lunch hours. An extra break room period has a $25 per-semester fee. 
 
Library is unavailable during lunch hours, as that space is needed for students whose parents 
are working shifts and students with 30-minute music lessons that need a 30-minute spot to be 
for the remainder of the hour. Library and study hall period have a $50/semester fee. 

 
IMPORTANT: Once you have finished selecting classes, please email the 
registrar at registrar@thursdayconnection.org and wait for a confirmation reply 
that your schedule is finalized and you are cleared to pay. Do not pay any 
invoices until you have received confirmation that it is OK to proceed. 
 
 

 



Please pay online by logging in to the TC website and choosing “Balance” at the 
opt of the page: 
 
 

 
 

 
You may also pay tuition and fees in-person at Thursday Connection on Thursdays. 
 
Paying by check: Checks must be made out to individual teachers. Checks do not require an 
envelope and can be placed in the red tuition box at the check-in table in the entryway near the 
scanner. A red tuition box is also located in the Narthex area in front of the sanctuary. The 
registrar must process your payment and will ensure your TC account is credited. The registrar 
will make sure your checks reach the teacher. 
 
Paying with cash: Enclose exact change in a sealed, labeled envelope for each individual 
teacher. Please do not hand cash directly to teachers. Bring your sealed, labeled envelopes of 
cash to the registrar outside the sanctuary. The registrar must process your payment and will 
ensure your TC account is credited. The registrar will make sure your sealed, labeled envelope 
of cash reaches the teacher. 
 
Please always pay your child’s tuition on time. A late fee of $5 per student, per class, per week 
will be assessed. 
 
 
Email registrar@thursdayconnection.com with any registration questions. 


