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Salt & Light Christian Co-op Bylaws
Article I – Organizational Name and Address 
· The name of the group shall be Salt & Light Christian Co-op, also referred to as the co-op.
· The official address is the same as the current chair’s home address.
· The co-op meets at NorthRidge Church in Sabetha, KS.
· A checking and/or savings account between two or more members of the steering committee holds the co-op’s funds.
Article II – Purpose 
Mission Statement: 
To provide enrichment classes for students from nursery through high school as well as a Christian community for homeschooled families. The Salt & Light Christian Co-op is a collection of families that work together to bring glory to God as we educate our children. Our goal is to present lessons that honor the Lord and encourage our children to follow Him.
Statement of Faith: 
THE BIBLE The Bible is the authoritative and accurate account of who God is, what He has done, and how we should live. The 66 books of the Old and New Testament, written by human authors and inspired by the Holy Spirit, are without error in their original form and are the primary way God still speaks to us today. Deut 4:1-2, 17:19; Ps 19:7-10; Prov 30:5; 2 Tim 3:15-17; Heb 4:12; 2 Pet 1:19-21 
GOD There is one true God who is the Creator and rightful ruler of everyone and everything. This one God eternally exists as three distinct persons – Father, Son, and Holy Spirit – each of whom has always existed and is fully and equally God. Gen 1:1-2; Deut 6:4; Ps 24:1; Matt 3:16-17, 28:19; John 1:1-3; Acts 5:3-4; 1 Cor 2:10-11 
HUMANITY Every person is created in God’s image and has inherent worth from conception. Humans are made to know and enjoy God, steward His creation, and live in line with God’s plan, purposes, and precepts. Gen 1:26-27; Deut 10:12-13; Ps 16:11, 139:13; Is 43:7; Mic 6:8; Jn 17:3
SALVATION All human beings are born with a sin nature, relationally separated from God, and are unrighteous under His just condemnation, and in need of a Savior. Salvation comes only through faith in Jesus Christ as Savior, as a person repents of sin and receives eternal life, and is made righteous. Salvation is given by the grace of God, on the basis of the finished work of Jesus Christ, not on the basis of human works. (Romans 3:28; 8:1-4; Ephesians 2:8-9; Philippians 3:9; 2 Peter 1:1; Isaiah 53:1-13; Galatians 2:16). 
LAST THINGS God has appointed a set time for the consummation of the present age, though He has not revealed its exact time. Allowing for diversity of end-time views, we believe the following are essential: Jesus Christ will return personally and visibly in glory to the earth, the dead will be raised, and Christ will judge all men justly. A solemn separation will take place: the unrighteous will be assigned to endless punishment and the righteous to endless joy in a new heaven and new earth. This judgment will fix forever the final state of people in heaven or hell, in accordance with God’s righteousness and justice. (1 Corinthians 5:10; 15:50-58; 2 Thessalonians 1; Mark 9:43-48; Revelation 20:15; 22:3-11).
 GENDER IDENTITY, MARRIAGE & SEXUALITY God established a permanent pattern for gender, family, and sexuality at creation and reaffirmed it throughout all of Scripture. God created humanity, biologically male and female, for one another. There are two distinct, God-given gender identities – male and female – rooted in these two biological sexes that are not interchangeable. They come together to form the foundational relationship (marriage) of society’s foundational institution (the family). God designed marriage to be a lifelong, public covenant between one biological man and one biological woman that serves His purposes in the world and reflects His relationship with His people.


Article III – Membership of the Co-op 
Members of the co-op are homeschooling families. They affirm the Statement of Faith (Article II) and agree to abide by the policies of the co-op (Article VII). Failure to do so could result in removal from the co-op and/or not be offered registration during the re-enrollment period for the next semester.
Members are required to register for each semester. The registration form and co-op fee must be received by the deadline date.
Article IV – Co-op Meetings 
An all co-op planning meeting takes place before the fall semester to select classes. Attendance by all interested in the co-op is encouraged. For the spring semester selection of classes is made over meet-ups 6 and 7 during meet-up.  
Co-op days are held approximately 8 times per semester. An assembly time for the whole co-op is at the end of the day for announcements.
Article V – Steering Committee Structure 
The Steering Committee shall be responsible for the leadership and organization of the co-op.
Section 1 - The steering committee shall consist of 3-5 members. The committee elects a Chair and divides the responsibilities of the co-op.
Section 2 - Each person on the steering committee receives one vote. Decisions are made by majority rule.
Section 3 – A quorum of a majority of steering committee members (2 if 3 members; 3 if 4 or 5 members) is required to make decisions.
Section 4 - At least one steering committee member must possess a key to the church.
Section 5 - Two steering committee members are owners of the checking and/or savings account that holds the co-op funds. Other committee members may be signers on the account(s).
Section 6 – Steering committee members meet 1-2 times per semester and spend additional time on co-op duties.
Section 7- While serving as a member of the steering committee, an individual is required to teach or volunteer for only one class per semester. This ensures committee members are available to fill in if a substitute cannot be found for teacher absences, while also attending to their committee and co-op responsibilities.
Section 8- While serving as Chair, an individual will not be required to lead or volunteer for classes, as they are the main point of contact for all co-op related matters and responsible for overall co-op functioning. The Chair is responsible to fill in wherever needed and maintain all responsibilities of the Chair, Steering Committee, and co-op.
Duties of Chair:
· Schedule and lead steering committee meetings.
· Communicate with other steering committee members and lead teachers about their tasks.
Send an email the Wednesday before co-op.
· Check and respond to emails daily regarding co-op questions, issues, etc.
· Share class rosters with the lead teachers.
· Responsible for registration forms and communication about registration.
· Create new family packets for the first co-op of each semester.
· Arrange for steering committee members to be available for new families at the first co-op to answer questions and provide guidance.
· Prepare and communicate the co-op directory.
· Maintain the co-op Google Drive.
Duties of Treasurer:
· Deposit registration fees.
· Prepare and maintain a budget.
· Reimburse teachers for co-op expenses.
· Report income and expenses to the co-op.
Absences & Inclement Weather:
· Be the point of contact for members to notify when absent.
· Notify lead teachers before each co-op day of absences.
· Be the point of contact for teachers to send the day’s roll call.
· Notify the co-op of any cancellations due to inclement weather. The co-op follows USD 113 for closings.
Other co-op duties:
· Prepare and deliver lead teacher thank you notes at the end of each semester.
· Serve as church liaison to get permission for co-op days and other events.
· Lead co-op assembly with songs, prayer, and announcements.
· Monitor student discipline and provide mediation as needed.
· Create participant name tags.
· Print room signs, co-op rules, and class schedules for classrooms.
· Set up church with signs, nametags, moving tables, etc.
· Clean up church.
· Keep cleaning supplies and organize co-op storage at the church.
· Plan and communicate social events.
Article VI – Election of Steering Committee 
· Terms are four semesters. After serving four semesters, a steering committee member may step down or offer to serve again.
· Co-op members interested in serving on the steering committee should submit their names to the current steering committee by the end of the spring semester to be considered for the next year’s steering committee.
· The current members of the steering committee who are not up for re-election will vote upon the new committee members.
· If someone cannot finish their term, the chair may appoint someone to take their place.
· A committee member can be removed from office by a majority vote by the other committee members.
Article VII – Co-op Policies & Expectations 
Section 1 - Student Rules of Conduct
1. I will try my best. Follow directions and make an effort in class. Follow the rules given by teachers. Good sportsmanship is expected in games.
2. I will respect my teachers. Raise a hand before speaking. No backtalk or grumbling.
3. I will respect my classmates. Keep your hands to yourself. Violence, threats, fighting, hitting, kicking, biting, or any physically aggressive behavior are not permitted. Do not distract or interrupt classmates. Cell phones are not permitted during co-op time. Use clean language, listen during presentations, and encourage others. Students are expected to dress modestly and in a way reflective of our Christian environment. If an outfit is considered inappropriate, you may be asked to change.
4. I will respect the building. Keep the building clean. Take belongings with you. Do not run in the hallways or be outside the fellowship hall without a teacher present. Students should not bring food into classrooms; water is permitted for drinks.
Section 2 - Discipline Policy
Always use encouragement before escalating, but do not allow distracting behavior to continue.
1. Teachers address behavior verbally when a student violates any of the Student Rules of Conduct. The student is told which rule they are not following and encouraged to correct behavior.
2. If the behavior persists, an assistant teacher escorts the student from the room to discuss and pray with them, and gives a consequence (such as staying with their mom for the rest of the day, no play after lunch, extra cleaning duty, etc). The teacher may bring the student to their parent or a steering committee member for assistance as needed; both are informed. Any violent or threatening behavior may result in immediate removal from class and the student remaining with their parent for the rest of the day, with the steering committee determining whether additional action is needed.
Section 3 - Parent Expectations
1. At least one parent will volunteer for at least two classes (sometimes more) in the co-op.
2. Read all emails, listen at co-op end-of-day announcements, and communicate with other teachers as needed.
3. Understand the co-op will group students by birthdate as needed, using August 31 as the cutoff date for age groups. Summer birthdays may move down to the next lower age group. Special needs will be given additional consideration.
4. Only children registered for co-op should attend with you. Please do not bring unregistered children.
5. Questions about classes should go to the lead teacher of that class. In the event of conflict with another parent or teacher, please address the issue outside of class time and in person whenever possible. If issues cannot be resolved, a steering committee member can serve as a mediator and help facilitate conversations and resolution.
Section 4 - Attendance Policy
1. The regular attendance of parents and students is important for the co-op to function. Please check your calendar before registering and make sure you can attend at least 5 of the 8 days. Failure to attend may result in removal from the co-op and/or not being able to re-enroll for the next semester.
2. If you and/or your children will be gone, please contact the steering committee at fasthomeschoolcoop@gmail.com. You can also join the co-op GroupMe and send information there. https://groupme.com/join_group/104976595/yTnT9EYa
3. If you will be gone, also be sure to contact the other members of your teaching team.
4. Attendance will be taken during first period classes. If you arrive late, let the steering committee know.
5. In case of inclement weather, we follow Sabetha/USD 113 for closings.
6. Hardship Semester- If a family has attended co-op for 2 years (4 semesters) consecutively and is in good standing with the co-op, their children who are able to drive (16 years or older) can attend co-op for 1 semester without a parent present.  They must have a sponsor family within the co-op. Co-op members may only sponsor one family at a time. This semester is granted on a case-by-case basis and is at the discretion of the Steering Committee.
Section 5 - Lead Teacher Expectations
1. Require obedience and respect in your classes. Address any problems immediately.
2. Communicate with the teaching team on class details. Your team is responsible for bringing needed supplies, setup, and cleanup of your class.
3. Communicate as needed for reimbursement and classroom needs. Any receipts for reimbursement must be turned in before the end of the semester to be reimbursed.
4. If you will be gone, contact the other members of your teaching team.
5. Communicate any information for students and parents as needed. Class announcements go out before co-op each week.
6. Teach content with a Christian worldview.
Section 6 - Assistant Teacher Expectations
1. Your main job is to help create an environment in which the teacher can teach and the kids can learn. Hold the kids responsible for disruptive or disrespectful behavior. Do not use cell phones for personal use during this time. The assistant teacher may use their phone to take photos of the class to send for end of the year slide show or to upload to the website.
2. First period classes (except PE) will need to take attendance each day and give it to the steering committee.
3. If a student from your class requires a consequence, either enforce it or ask the parent to enforce it. Keep the steering committee informed.
4. You will substitute for the teacher if she needs to be gone.
5. If you will be gone, contact the other members of your teaching team.
6. Students should not be outside of the classrooms without a teacher. Please escort them to the bathroom or their next class as needed, and be aware of behavior in bathrooms.
Section 7 - Emergency Procedures
1. The safety of all students, teachers, and parents at the co-op is of the utmost importance. All adults are expected to become well-versed with the co-op's emergency procedures as listed here.
2. In the case of a fire, teachers will evacuate their students from the building. All adults and students will meet at the shelter house north of the church.
3. In the case of a tornado, teachers will lead their students down to the well for shelter.
4. In the case of an active shooter, follow the designated procedure.
Article VIII – Dissolution 
Any co-op materials (PE equipment, curriculum, etc.) will be offered to the current membership. If not claimed, items will be taken to a thrift store.
Any funds in the joint checking and/or savings account(s) will be donated to the host church (NorthRidge) and the account will be closed.
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