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Purpose: 

CAHABA ACADEMY 
A Ministry of First Baptist Church Trussville 

Grade Reporting Guidelines 

The purpose of this document is to clearly define the grade reporting and 
graduation policies and requirements for Cahaba Academy Members. This 
document is also intended to provide detailed guidelines for reporting 
grades, attendance, and activities based on the parameters available within 
our designated grade reporting tools. 

 
Attendance: 
Cahaba Academy requires 160 days of instruction (including field trips) - 
without exception. Home schooling families must meet the required number 
of days annually. Cahaba Academy families shall register with 
www.homeschoolreporting.com and submit attendance reports visible to the 
Registrar on a regular basis. 

Progress Reports: 
Home schooling families must complete and submit student progress reports 
for each enrolled child. Cahaba Academy families shall register with 
www.homeschoolreporting.com and submit progress reports visible to the 
Registrar on a regular basis. Students must be enrolled in the grade level of 
actual instruction. We encourage parents to actively maintain their student’s 
records rather than simply meet a deadline. We would also encourage 
parents to research and maintain the appropriate documentation necessary 
to certify their students’ transcripts. 

 
Student Records: 
Student records include all records submitted to Cahaba Academy. Any 
standardized testing records the parent wishes to add or exclude from the 
official student records must be formally requested by email or in writing. 

 
Courses of Study: 
Parents must instruct their children in the basic courses of academic study 
including, but not limited to math, English language arts, science, social 
studies, reading, physical education, communication, character development 
and Bible. Records and validation for a student’s course of study are 
maintained in www.homeschoolreporting.com. 

http://www.homeschoolreporting.com/
http://www.homeschoolreporting.com/
http://www.homeschoolreporting.com/
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Suggested Courses of Study 
History  Science Bible 
Geography General/Physical Old Testament survey 
U.S.A. History Biology New Testament survey 
World History Anatomy and Physiology Book Studies 
Government Chemistry Key Biblical Doctrines 
State History Physics Denominational study 
Church History Creation Science Missions 
Economics Oceanography Family devotions 

 
Math Electives  English/Language Arts 
Pre-Algebra Typing  Grammar 
Algebra I  Health American Literature 
Algebra II  Computing Systems  British Literature 
Algebra III/Trigonometry Home Economics Poetry 
Geometry Ballet Writing 
Business Math Choir Rhetoric / Speech 
Pre-Calculus Phys. Ed. Foreign Languages 
Calculus Music Spanish 
Computing Logic Art Latin 
Foreign Language – 2 years of same language recommended for college-bound 
students. 
 
Elementary School: 
For K-6 students, Cahaba Academy requires instruction in Bible, English 
language arts, math, science, and social studies. Additional studies in art, 
character development, music, life skills, health and fitness are encouraged 
as well. Teachers with students in grade K-6th grades may use either of the 
Traditional or Reflective Grading Scale. However, by 5th grade, it is 
recommended that teachers start to transition grades to the Traditional 
Grading Scale. 

Academic Standards: 
Teachers will assign grades and confer academic credit for work and 
activities performed by students in accordance with grading standards, 
applicable laws and regulations, and criteria hereinafter specified. 
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General Grade Scale: 

Traditional Grading Scale OR Reflective Grading Scale 

Letter Numerical GPA Honors College 
Placement 

Rating 

A+ 97-100 4.000 4.500 5.000 S - Satisfactory 
A 93-96 4.000 4.500 5.000  

A- 90-92 3.667 4.333 4.667 P – Progressing 
B+ 87-89 3.333 3.833 4.333  

B 83-86 3.000 3.500 4.000 N – Needs Attention 
B- 80-82 2.667 3.167 3.667  

C+ 77-79 2.333 2.833 3.333  

C 73-76 2.000 2.500 3.000  

C- 70-72 1.667 2.167 2.667  

D+ 67-69 1.333 1.833 2.333  

D 65-66 1.000 1.500 2.000  

F Below 65 0.000 0.000 0.000  
 

 

Weighted Grade Scale: 
Cahaba Academy uses a weighted grade scale. Numerical grades in 
College Placement courses and Dual Enrollment Courses will be weighted 
by adding ten (10) points. When calculating the grade point average on a 
four-point scale, one point will be added for College Placement courses. 
Numerical grades in Honors courses will be weighted by adding five (5) 
points. When calculating the grade point average on a four-point scale, 
one-half (1/2) point will be added for Honors courses. 

 

Grade Discussion: 
Cahaba Academy uses a complex grading scale to allow more grading 
flexibility within the membership. Those members who desire to have more 
detailed numerical grades and correlated GPA values can, while allowing 
others to use the standard grading profile as they desire. Those who desire 
to have GPAs represented as 4.0 can enter grades using the standard 
grading profile. Those who desire to have GPAs represented as 4.000 or 
4.167 can enter grades using the detailed grading profile. 

 
Examples: 
Standard Grading Profile 
Letter Grade “A” corresponds to the quality point value of 4.000. Members 
desiring standard grading would enter letter grades without the + or – into 
HSRO. 
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Detailed Grading Profile 
Letter Grade A corresponds to the quality point value of 4.000 and letter 
Grade A- corresponds to the quality point value of 3.667. Members desiring 
detailed grading would enter numerical values or letter grades with the + or 
– into HSRO. 

In our Grade Reporting Tool (Home School Reporting Online), you have the 
option of selecting a letter grade or numerical value. If you enter a 
numerical value, the program will reflect the appropriate letter grade and 
quality points based on Cahaba Academy’s predefined grading scale. If you 
want standard grading, use letters only, and if you want detail, use 
numerical or letters with + or -. 

 
If you enter a letter grade, with or without the + or -, the program will 
translate the letter to the corresponding GPA. If you enter a numerical 
value, the program will convert the number to a letter grade and then the 
corresponding GPA. If you enter both a letter and numerical value, the 
program will default to the numerical value. 

More details about this will be discussed later in this document. As a parent, 
you have the option of being as detailed or as general as you choose. 

 

High School Graduation Credit Requirements and Electives: 
It is important to note that when planning a student’s schedule over four 
years, it would be wise to check with colleges which are being considered as 
to their specific admission requirements concerning high school curriculum. 
This process needs to start in the eighth grade. Families of students in 
grades 7-12 are strongly encouraged to subscribe to HSLDA’s e-newsletter, 
“Home Schooling Through High School.” Families of students in grades 7-12 
are strongly encouraged to consider the Alabama High School Graduation 
Requirements as they develop their 4-year High School Plan. 

Cahaba Academy Graduation Requirements: 
English 4 credits 
History 4 credits 
Math 4 credits 
Science 4 credits 
Physical Ed. 1 credit 
Health ½ credit 
Career Preparedness 1 credit 
CTE or Foreign Language or Arts Ed 3 credit 
Electives 2.5 credits 

24 total credits 
Bible 4 credits* 

Total Credits: 28 
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Do not use this method! 

Use this method! 

College Courses: 
In some instances, high school students can earn college credits along with 
their high school credits. A student that is at least 16 years of age, scores 
16 or better on the ACT and has a B average may be recommend as an 
accelerated high school student to a local 2 or 4-year College or to an on-
line dual enrollment program. Credits earned from these college courses 
may also count as high school credits. 

Grade Reporting Tool: 
Cahaba Academy’s current grade reporting tool is Home School Reporting 
Online. A web-based application in which each family registers as part of 
Cahaba Academy. Link: www.homeschoolreporting.com 

 

School Year: 
Each year, you must setup a new school year for your students. Cahaba 
Academy requires each member to setup the school year using the Semester 
Setup. Do not use the Quarter Setup! 

 

 

 

https://d.docs.live.net/a75327e78f8cf5f3/Cahaba%20Academy/Admin/Admin%20Folder/www.homeschoolreporting.com
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Class Setup: 
Use the “Add Grade” function to add a class to your new school year. 

 

 
 
Year Period: 
Select the appropriate semester. Yearlong classes should be entered twice, 
one for semester 1 and one for semester 2. For semester classes, enter the 
appropriate semester the class was taken. 
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Subject: 
Select the appropriate subject. If the class is an elective, select elective 
here, then provide the name of the elective in the next box. 
Letter Grade: 
If you are setting up your new school year and classes, the letter grade can 
be left blank or enter In Progress. If you choose to enter a Number Grade, it 
will default the letter grade box to the appropriate letter based on our 
grading scale. 

 
Credits: 
This typically will be 0.5 credits for each semester. Semester 1 and 
semester 2 will be averaged together for 1.0 credits for the school year. 
Credits are used for High School only. All other grades do not need to 
submit credits. 

 
Course Description: 
Simply provide a description of the class to whatever extent you desire. 

 
Is this a College Placement, Honors, or AP Course? 
Typically, for homeschoolers, this drop-down box should be set to “No” or 
“College Placement”. You have the option of selecting “Honors” if you 
desire, but this should be demonstrated within the class work. Most 
homeschoolers will not be exposed to honors classes like in public school, 
but a parent could assign extra work beyond the normal curriculum scope 
and classify a class as honors. Do not select “AP” as Cahaba Academy does 
not recognize this category. For homeschoolers, “College Placement” 
courses would be any College Level Dual Enrollment classes you take 
through our Dual Enrollment Program. 

 
Entering Grades: 
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There are several ways to enter grades: 
 

• EZ-Form: provides a quick way to enter grades for all classes in the 
semester. You can only select letter grades in the dropdowns unless 
you have already entered numeric grades. 

• Edit: select the “Edit” link to the right associated with each class. 
Within the class edit, you can select the letter grade or enter a 
numeric grade. Note: if you enter a numeric grade, the program will 
default the letter grade based on the grading scale. Once you have 
entered a numeric grade within the class edit tool, you can then use 
the EZ Form to edit the numeric grade in the future. 

 
Electives: 
Based on the Cahaba Academy Graduation Requirements, you must have 
2.5 credits classified as electives. In general, most students accumulate 
more than 2.5 credits of electives. So, what do we do with those credits? 
This is part of the reason we stress the importance of planning your high 
school years. We encourage you to be strategic and record your electives in 
a manner that provides the most benefit, but don’t record too many or your 
total credits for high school could be too high. Once you have decided which 
electives to record for credit, record the remaining elective classes in your 
portfolio. 

 
• Recording an Elective: Enter an elective class just like any other class, 

except select “Elective” in the Subject drop-down list. Then enter the 
class name in the next box labeled “If Elective, Please Specify”. 

 
 

 
 

• Extra Electives: Record all your extra electives classes in your Student 
Portfolio, along with projects, field trips, activities, books, and other 
items that your student has completed. 
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Dual Enrollment: 
Cahaba Academy offers a Dual Enrollment High School Program through an 
affiliation with Jefferson State Community College. Credits earned from 
these college courses may also count as high school credits. 

 
• A college level course taken through this program would be considered 

an “College Placement” course at the high school level. 

• A college level course taken during 1 semester is worth 3 credits and 
can be counted as a 1 semester course worth 1 credit at the high 
school level. 

 
• Record your dual enrollment courses as follows: 

o Select the appropriate grade level 
o Select the appropriate subject 
o Credits: a 3-credit college course is worth 1 credit 
o Course Number: enter the college course number 
o Description: enter the college course description 
o Advanced Course Drop-down: select “College Placement” 

• See example below:
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General Discussion: 
It is the goal of Cahaba Academy Administration to provide the best 
guidance we can to assist you in recording your student’s grades and 
activities in a way that demonstrates their academic work and abilities in the 
clearest way possible via a student transcript. Therefore, pre-planning the 
high school years is a must, and we recommend beginning this process in 
the 7th grade. You should consider the core requirements for each year and 
the required credits to graduate. Then fill in the gaps with either extra core 
courses or electives. High School level classes taken during the 8th grade 
can be credited for your high school requirements. If you have credits to fill, 
using electives is fine, but you are only allowed to use so many electives to 
meet those requirements. You should also consider your student’s career 
path. For example: if you have a student that wants to enter the 
Engineering field, you might select math courses above the required math 
credits to fill in the gaps. There are many combinations and variations, and 
you must customize your courses to meet the needs of your students. As 
always, the leadership of Cahaba Academy are here to assist you along the 
journey. You don’t have to do it alone! 
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Document Change Log 
 

Version Review Date Implementation Date Description of Change 
2 9/13/2022  LPM updated grade scale and 

grade discussion wording, 
clarifying the detailed grading 
profile. Other minor grammatical 
changes. 

3 9/13/2022 9/14/2022 LPM updated a few screen shots 
to display new HSRO pages. 
Updated the Grade Discussion 
and Dual Enrollment sections: 
Change the words “AP” to 
“College Placement” 

4 4/30/2025 05/01/25 LPM updated a few grammatical 
revisions. Added the Suggested 
Course of Study table. 
 

5 11/01/2025 11/01/25 LPM updated wording around 
GPA to include College 
Placement and Honors. 
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