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Welcome
Welcome to Bartlett Wolfchase Homeschool Support Group!
Whether you are just beginning the homeschooling adventure or are a seasoned veteran, it is our prayer that you will
find exactly what you need to support your efforts, and will, in turn, contribute your unique expertise to the group.
As a member, you may participate in as many group sponsored activities as your schedule and level of comfort
allow. Please remember that just because something is offered, that does not mean that you have to do it. We try
to offer many varied activities to meet the needs of all our members.
If you have questions that have not been answered after reading the handbook, please contact anyone in leadership.
You will find a listing of names and contact information on the website under the leadership tab on the left-hand
side navigation menu.
May God bless you with a joyous school year!

Purpose of the Group
1. To represent the homeschool community in a manner that honors Christ.
2. To keep the group informed of any pertinent homeschool current events such as seminars, conferences, and
legal issues.
3. To provide an atmosphere for exchange of teaching techniques and curriculum information.
4. To provide family socials, educational field trips, and group activities for children.
5. To promote public awareness of home education.

Benefits of Membership
1. Monthly meetings.
2. Student activities: These activities include field trips, holiday parties, park days, and other activities, as long as
you have at least one registered student. (**Kindergarten and up)
3. Secure internet website: www.homeschoollife.com/tn/bwcgroup. The website and e-mail are our primary
means of communication outside of the monthly meetings.
4. Online calendar: This includes all BWC meetings and activities and is available on the website.
5. Membership directory: This is a directory provided on the website of all members registered on the website.
Use of the directory for any outside purpose is forbidden. Doing so will terminate your membership.
6. Achievement testing: In order to take part in achievement testing offered in the spring, one must be a member
as of the November meeting, and have completed a membership job prior to signups for testing. You must
also complete a job at testing.
7. Annual Used Book Sale: BWC members may sign-up for a free table for selling their homeschool items. You
must have completed a job for the group prior to signing up for a table.

Membership Qualifications
Membership in the group is open to anyone who is currently homeschooling one or more children or who plans to
homeschool in the near future. While we do not require a signed statement of faith, it should be understood that
we will operate as a Christian support group, always keeping in mind the close connection that BWC has with Faith
Baptist Church.

Membership Requirements
1. Membership dues: Dues for the support group are $20.00 per year and payable at registration. Dues will cover,
but are not limited to: website maintenance, facility rental, special speakers, postage, secretarial and meeting
supplies, and the end of the year skating party. Withdrawal of membership, either voluntary or involuntarily,
does not entitle any member to a refund. All paid dues are non-pro-rated and nonrefundable.
2. Provision of at least one completed job to the group. Job descriptions are listed in this handbook, but are not
limited to those listed. Additional jobs will be added as the needs arise.
3. Adherence to all the policies and procedures as stated in this membership handbook.
4. Inappropriate behavior on the part of any family member, as determined by the board, will result in termination
of membership.
5. Contact with Faith Baptist Church, of any kind, in regard to a BWC function is prohibited. Contact with Faith
Baptist Church will lead to immediate termination, without warning, for the rest of the current school year.
Any questions or concerns about a BWC function should go through current leadership for resolution.

Meetings and Group Activities
1. Parents’ meeting: This meeting is held on the first Tuesday night of every month (August to May) from 7:00 to
9:00 p.m. at Faith Baptist Church. This meeting is for parents only. The purpose of the meeting is to facilitate
fellowship with other homeschooling parents, to receive educational and legislative information, to familiarize
and register for group activities and sign up for field trips during designated times, and to conduct the group’s
monthly business. Meetings are open to the public; however, visitors may only attend two meetings without
joining the group.
2. Miscellaneous meetings: Occasionally, other meetings or seminars will be offered. These will be announced as
they are scheduled.
3. Field Trips: These are planned by volunteers and/or group leadership and must be approved by the Field Trip
Director.
4. Holiday Parties: Christmas parties, Valentine’s Day, etc., held at Faith Baptist church or at other designated
locations.
5. Organization of the overall group is into smaller subgroups designated by grade. There are 4 subgroups: K-2nd,
3rd-5th, 6th-8th, and 9th-12th. (For grade placement purposes, a child must be no younger than 5 by October 1st
to be considered in kindergarten.) Grade placement should be the grade in which your child is registered with
your cover school, not necessarily the grade of work the child is doing. During the second half of our
monthly meetings we will divide into grade groups for more focused discussion.

Field Trip & Event Rules
1. Preparation: Sign-ups will be taken during our monthly meetings. The exact number of adults and children
must be stated. Do not, under any circumstances, show up for a field trip without a reservation, or call the
host facility to be added to the BWC group list. Any questions should go through the field trip coordinator.
2. Participants: BWC field trips are for members’ immediate families and grandparents only.
3. Payment: Payment (if any) must be made at the time of signing up. Payments for any BWC events are cash
only. Cancellation of attendance will result in forfeiture of monies paid unless the attendee finds a substitute.
The cancelled attendee is solely responsible for collecting reimbursement from the substituting party. If you
sign up, but do not pay, your family’s names will be removed from the field trip/event.
4. Age Appropriateness: If a field trip or other event has been planned for a particular age group, please do not
bring any children that are not in that age-group - unless the coordinator has specified that siblings are allowed.
5. Punctuality: Please be at least 15 minutes early for every field trip. Many times we are not allowed to begin or
to be seated for plays until everyone in our group has arrived. Latecomers will not be allowed to join the
group.

Field Trip & Event Rules (cont.)
6. Student behavior: All participants must behave in a courteous and controlled manner, must be able to follow
directions, remain silent for short times, and raise hands to ask or answer questions. In the event that a child
or parent becomes disruptive or behaves in a manner that degrades the Christian witness of the group, the
offending family will be asked to leave. Parents should keep their questions of field trip personnel to a
minimum so as to encourage the children to participate in any question/answer times.
7. Dress: Modest dress is required and should be at least as nice as would be worn to traditional school. Please
remember that you represent BWC, Faith Baptist Church, and homeschoolers in every field trip you take.
8. Host facility rules: All rules as set forth by the host facility must be followed.
9. Liability: Every child on the field trip should be accountable to and supervised by a parent or specific adult to
ensure safety and avoid accidents. It is not the responsibility of the Field Trip Facilitator to supervise your
children.
10. Gratitude: Children and parents should always express thankfulness to leaders, tour guides, etc. before and after
the field trip.
11. There will be no smoking or alcoholic consumption at any BWC event, including, but not limited to, parties,
field trips, teen events, or Mom’s night out. Please do not smoke on the Faith Baptist Church property.

Holiday Party Rules
1. Sign up ahead of time and pay the party fee when required in the same manner as with field trips. Fees are nonrefundable. All holiday party sign-up folders will be reviewed by two board members at the end of each
monthly meeting to insure proper payment procedures are being followed. If you sign up but do not pay,
your child’s name will be removed from the party you will be contacted the following day by e-mail.
2. Please be prepared to help as needed. Parties are not a time for adult socialization. If you are not leading a
group, you should be enjoying this time with your child.
3. Arrive on time. Please know that parties will begin promptly. Late arrival may result in the forfeiture of your
child’s participation in certain activities. Students will not be allowed to “make up” missed activities.
4. All children must remain in the party room at all times unless escorted by an adult. Under no circumstances
may a child run down the halls, make loud noise, or go to an area other than the party room. This is a church
and we must respect it as well as all church employees.

BWC Jobs of Service
The following jobs are ones that are filled on a volunteer basis from the membership. These are the jobs of which
each member is required to sign up for as stated in the membership requirements.
1. Chaplain: This person is responsible for preparing a devotional to share at the monthly meetings.
2. Welcome volunteer: This job includes greeting members and visitors and directing guests to the field trip table
or meeting room. Several volunteers will be needed each month.
3. Field Trip Facilitator: this job involved planning and overseeing a field trip. Below are the rules for setting up a
field trip.
a. Check with the Field Trip Director BEFORE announcing or planning a field trip. Her approval guarantees
that there is no conflict with the date, time, etc. When any questions arise, please contact the Field Trip
Director.
b. Provide the Field Trip Director with any and all necessary information, such as name and address of venue,
starting time, arrival time, appropriate ages, cost, contact info for venue (including reservation or reference
number), contact info for facilitator, minimum and maximum number of participants, class description (if
any), parking instructions, etc.
c. Confirm the details of the field trip with the facility a week before the field trip is to take place.
d. Collect list of attendees and payment for the venue from the Field Trip Director.
e. If the field trip is cancelled, you are required to notify everyone via the BWC website as soon as you are
notified of the cancellation.
f. Arrive at least 30 minutes ahead of the stated arrival time.
g. Verify attendance of all participants.
h. Be courteous to the venue’s employees.
4. Appreciation Provider: This person will provide baked goods for one of the weekly staff meetings at Faith
Baptist Church. A few volunteers are needed for each month.
5. Service Coordinator: This person is responsible for coordinating a service project on behalf of the group. This
can include visiting nursing homes, homeless shelters, etc. This project should include the children by allowing
them to participate by singing a song, acting out a short skit, presenting arts or crafts, etc.
6. Holiday Party Help: Help is needed for pre-party setup, food coordination, drink distribution, games planning
for each age group, craft instruction for each age group, and post-party take down. Sign-up will be via the
website.
7. Monthly Meeting Helpers: This person is responsible for setting up or taking down tables and chairs at one
monthly meeting, or helping with registration or conference CD’s. Sign-up will be via the website.
8. Spelling Bee Coordinator: BWC is responsible for the running of the MHEA Spelling Bee each fall. The
Spelling Bee Coordinator shall run this with the help of her list of volunteers.
9. Valentine’s Day Party Coordinator: By far our biggest party of the year. The Coordinator shall oversee all
aspects of our annual Valentine Party event with the help of her committee of volunteers.
10. Math-A-Thon: Coordinator to organize BWC families in participating in Math-A-Thon for St .Jude.
11. President’s Challenge: Coordinate the annual President’s Fitness Challenge, usually held at a local park.

Website Instructions - For All BWC Members
We would like to stress the importance of all our BWC Group members utilizing the website. Due to the large size
of our group, it is imperative that we have a quick and reliable mode of communicating with all members. The
most efficient way to do this is via the website. To insure that you are kept up-to-date on all issues and events,
please make registering for web access a priority.
If you do not wish for your family’s information to appear on the website membership directory, you may choose
that option when entering your information on the website. Access to the directory is a privilege of membership in
the BWC Group. Use of the directory for any outside purpose is forbidden. Doing so will terminate your
membership in the BWC Group.
Website access requests will be taken from the first meeting of the new school year through the 15th of April the
following spring. Current access will be parked the last week of July.
Please note that all posts regarding items for sale (including fundraisers, garage sales, etc.), items looking to buy, or
help wanted should be placed under the CLASSIFIEDS section of the site and NOT on the FORUM Page.
Also, please do not post these ads for non-BWC members.
Classifieds expire after 60 days, and forums expire after 30 days if not removed by you or the administrator. If there
is something you would like to keep as a reference there is a print option.
If you have a filter on your email, please make sure to clear BartlettWolfchaseHomeschool@gmail.com. All
update emails and periodic blanket emails are sent to the group from this address.
If any of your family information changes during the year select the Edit Web Site option next to your name on the
Families Section or the Edit My Profile option on the left side bar and make any needed changes. In addition,
please e-mail any changes you make to the current group secretary. The Website directory and the BWC
Membership Directory are two separate databases.

Website Instructions – Returning Members
August & September Registrations: If you were a BWC Group member last year AND you were granted access
to the website you DO NOT need to re-register for the website. Your access to the website is currently in the
"Parked Mode." All members from the previous school year will remain parked until you have applied for BWC
Group membership for the current school year, at which time your access will be “un-parked” and you will be able
to login to the website.
October – May Registrations: You will need to follow the directions on the following page under First Time
Website Users and Request Web Site Access.
Once you have received an email notifying you that you have been “Un-Parked” please login and update your
family information. It is extremely important that your email address be kept current throughout the year. Email
address and other information can be updated by selecting the Edit My Profile option on the left side bar of the
site.

Website Instructions – First Time Website Users
This site is very easy to navigate. This is a secure site and open only to BWC current membership. Use the
following instructions to get yourself started.
1. Enter... www.homeschool-life.com/tn/bwcgroup on your computer. When this page comes up you will be
at the Login page.
2. On the left side bar one of the options is Request Web Site Access. Select this option. Once you do, the
Request Web Site Access page will open.
a. The first thing you will need to do is read the TERMS OF SERVICE. Once you have read this, check
the box and you may continue.
b. You will enter your family's information. Make sure to enter your LAST name and then your FIRST
name (spouse and children’s names are optional). The way you enter it is the way it will appear on the
directory page, which is alphabetized. Please be aware that any of these options can be adjusted by you
at any time during the year by selecting Edit My Profile.
c. Select a User Name and Password. You will need it each time you login.
d. Select your email options. You will select yes or no according to what you would like to receive.
*Weekly Email Update: This is a weekly summary of all additions/modifications made to the
website each week. (i.e. calendar, forum, classifieds, etc.)
*Forum - Many Emails: Would you like to receive ALL forum update notifications IMMEDIATELY
via email (not just the ones you create)?
*Forum - Daily Digest: Would you like to receive ALL forum update notifications ONCE A DAY
via email (not just the ones you create)?
Our forum section is for the exchange of information among our membership. Everything from
curriculum chat to “Does anyone know a good handy man?” can be a topic of discussion. This is a
great resource. You have two options; IMMEDIATETLY or DAILY. This is a very busy place on our
site. If you opt for IMMEDIATETLY you will get a large number of emails from the site.
e. At the bottom of this page you will see a CONTINUE button. When you click this button, a
THANK YOU page will open. It will instruct you to wait for an email from the administrator, giving
you confirmation and clearance to use the website. Once you have received this confirmation you may
then return to the website and login as a member.
Note: It may take up to 1 week from the date that you applied for membership with the BWC Group to be
granted access. If you have not received confirmation by the end of two weeks, please email the website
administrator, at BartlettWolfchaseHomeschool@gmail.com.
3. On the website you will find our calendar, related links, contact information, classifieds, family directory, legal
updates, current events at Faith Baptist and many other useful sources of information.

Leadership Positions
1.

2.

3.

4.

5.

6.

7.

8.

9.

President
a. Requirements: This person must have homeschooled for at least three years. She must have been an active
member of BWC for the two previous years. She must sign the statement of faith and must strive to
maintain quality of leadership, the vision of the group and harmony among its members.
b. Duties: The president must oversee and carry out all purpose statements and by-laws. The president must
coordinate all meeting and activities.
Vice President
a. Requirements: This person must have homeschooled at least two years and must have been an active
member of BWC for the previous year.
b. Duties: The Vice President must assist the president in any needed capacity including conducting meetings
and activities in the absence of the president and carry out the functions of the president as needed.
Secretary
a. Requirements: This person must have homeschooled at least two years and must have been an active
member of BWC for the previous year.
b. Duties: The secretary is responsible for maintenance of the membership database and recording the
attendance at each monthly meeting.
Treasurer
a. Requirements: This person must have homeschooled at least two years and must have been an active
member of BWC for the previous year.
b. Duties: The treasurer will oversee all finances of the group. The treasurer must reconcile her account
balance with Faith Baptist church’s account balance at least once a quarter. She will be responsible for
submitting all check requests and all deposits.
Website Administrator
a. Requirements: This person must have homeschooled at least two years and must have been an active
member of BWC for the previous year. In addition, because of the technical nature of this position, she
must have been trained by the preceding website administrator.
b. Duties: The website administrator will maintain the group website.
Field Trip Director
a. Requirements: This person must have homeschooled at least two years and must have been an active
member of BWC for the previous year.
b. Duties: The field trip director oversees all field trips for the group. She will oversee the scheduling of the
field trips on the website, handle the monies involved working with the PayPal account and work with the
field trip vendors and the field trip facilitators.
New Homeschooling Director
a. Requirements: This person must have homeschooled at least three years and must have been an active
member of BWC for the two previous years.
b. Duties: The new homeschooling director will conduct small group meetings for any new homeschooling
parents during the monthly meeting.
Grade Group Leader
a. Requirements: This person must have homeschooled at least one year and must have been an active
member of BWC for the previous year.
b. Duties: The grade group leader is responsible for conducting small group meetings for their assigned grades
during the monthly meeting and updating the Newsletter after the monthly meetings.
Volunteer Coordinator
a. Requirements: Requirements: This person must have homeschooled at least two years and must have been
an active member of BWC for the previous year.
b. Duties: The volunteer coordinator is responsible for coordinating help with meetings, ensuring appreciation
goods are delivered to Faith Baptist Church’s staff meetings, and assisting the secretary as needed.

Leadership Appointments
The position of President, Vice President, Secretary, and Treasurer are nominated by the current leadership. They
will be presented to the membership at a spring meeting. If you are interested in serving in one of these capacities
(or want to recommend someone), please make this known to the current leadership.

Termination from BWC
We take homeschooling very seriously, as we are our children’s teachers and are solely responsible for their learning
process. Therefore, all rules must be enforced to ensure a pleasant learning and socialization environment for all.
In the event that a child, parent, or family fails to follow the rules as set forth, the parent will be contacted by
leadership. The second infraction will result in termination of the family’s membership to the group. This
termination will be in writing, at board discretion, and will be permanent. The only exception to this policy is when
immediate termination will take place if anyone contacts Faith Baptist Church regarding any of BWC functions.

“And be not conformed to this world;
but be ye transformed by the renewing of your mind,
that ye may prove what is that good,
and acceptable, and perfect, will of God.”
Romans 12:2 KJV
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