CFS Poway Co-op Class Day Handbook
Spring 2015
Co-op classes are held at The Well
13604 Midland Ave. in Poway

Co-op Class Days for Spring 2015:
Jan 8, 15, 22, 29
Feb 5, 12, 19, 26
Mar 5, 12, 19, 26
Apr 9, 16, 23, 30 (No classes April 2nd Easter Break)
May 7, 14, 21

Note: We allow teachers to decide which dates they
want to hold classes. Please communicate directly with
your students’ teachers regarding the exact schedule
for specific classes.

Co-op Fee: This fee goes toward the facilities fee charged by the church and must be paid before gaining access to class enrollment. (Note that this fee is in addition to any individual class fees). The fee is
waived for teachers/class coordinators or for those who hold significant leadership roles at co-op. If the
teaching responsibility is divided between two parents, each parent receives a 50% discount in their co-op
fee. The discount for a class cannot be split between more than 2 families. We have some scholarships
available for families having financial challenges. To request a scholarship, look on the website or email us
for a form at poway@cfssd.org
The Spring facility fees for new families are:

 $15 for spring for a family with one child enrolling in spring classes
 $30 per family for spring for families with 2 or more children enrolling in classes (If your child is only in the Nursery,
we do not count them as enrolled) Families must also be current members of CFS Poway (unless granted a rare exception by co-op coordinator due to special circumstances) - $35 separate membership fee.

Refunds:
Our standard policy* regarding refunds is as follows:
 If you end up not getting the classes you want and don't attend co-op after all, the co-op fee will be refunded.
 A full refund of class fees will be given for classes that are canceled or if the student is withdrawn prior to the first
class meeting.
 If a class is dropped after the first class session, the amount of the refund must be negotiated with the teacher as
some of the funds may already have been spent on materials. If payments for dropped classes were made via PayPal,
the negotiated refund will also be reduced by an additional amount to cover incurred PayPal fees.
*Please check the online class description for other refund policies set by individual teachers.

Co-op Responsibility:

Each family must contribute in some way toward the success of co-op. If you are not teaching
a class, plan to help out in another way. There are many jobs available, from helping to set up, cleaning up/
restoring rooms to order, picking up trash on the grounds, making a hot lunch for families to buy (you can be
reimbursed for ingredients), supervising outdoor play, vacuuming, sweeping, selling concessions, regularly
assisting a teacher, watching youngsters belonging to moms who are teaching etc…. We welcome your input
in identifying and doing jobs at class day. This job is different from the one you selected to serve CFS when
you became a member (yearbook, field trip, social activities, meals for families in need, etc.) Do not expect others
to do all the work. If we all pitch in then the burden is shared and doesn’t become overwhelming to the few.
Go to http://www.signupgenius.com/go/coop8 to sign up for a job. If have questions, email us at coopvolunteers@cfspoway.org

Administration Table: When you have questions about where something is, who someone is, how to pay for a
fieldtrip, where to find a class, etc., there will be someone staffing the Admin table (next to the snack table) to help answer your questions.

Communication: The main form of communication is email.

It is your responsibility to stay informed.
Nikki sends out weekly co-op emails (usually Tuesday evening or Wednesday morning) to let families know
what is going on at co-op that week. Check your emails regularly - especially on Wednesday nights prior to
co-op day. You might see a last minute emergency, reminder or cancellation.

Drop off Policy:
Students 12 and younger may NOT be dropped off for classes - one parent must remain on site at all times unless it is an
urgent matter. In all cases, parents must sign out at the admin table. Also, they must be supervised between classes
Students ages 13 and older may be left on campus while they are in class as long as:
 Parent is available by cell phone
 Parent has signed out at the admin table
 Responsibility has been assigned to another parent on campus who has agreed to be responsible for your student(s).
 There are no behavior problems
 Parent is back on site when the student is out of class
 Parent completes class day volunteer job

Dogs/Pets: Dogs should not be brought to co-op. If, on the rare and pre-approved occasion a dog is
brought to the church, it must be kept in the lower parking lot only. The church does NOT want dogs brought
onto the upper grounds or into the church buildings at any time. If you are scheduling a guide dog talk, please
obtain special exception permission from Nikki.

Parking: Please park in the lower parking lot per the church’s request (from the dumpsters on down).
Sickness of Students: Students may come if they have a mild cold, but anything that is infectious other than
a cold must stay home. If your whole family has passed the flu to one another except this last one who appears to
have just a cold, let that child stay home. It’s not just a cold, but probably the flu. If there is a fever, diarrhea, or
vomiting, then the child must stay home. Contact your child’s teacher(s) for make-up information.

Visitation: Families may come to visit, but they will not be able to participate in a class until they have enrolled and
paid membership fees. Do NOT invite friends to show up to “check out a class” without informing Nikki Steele in advance
and also calling and getting the teacher’s approval.

Wi-Fi Access: All users must sign and submit an Internet User Agreement Waiver and Release, which is located at the admin table. If you’ve filled one out in the past, we probably still have it on file. Or, print out a
copy from the website under “Co-op Info & Classes. Our network is called ‘HOMESCHOOL”. This access is for
adults only as it is unfiltered and we don’t want to run the chance of students gaining access to all the filth
that is out there.

Yearbook:

Each family is encouraged to take photos at co-op. Photos can be of classes going on, or of parents/
students outside enjoying fellowship. They should be downloaded to our CFS Poway Shutterfly site at
http://cfspoway.shutterfly.com/ so they can be included in the yearbook.

Please read the following 2 pages to your children at home before the first day of class
w! Playground Rules and Etiquette: Parents, please monitor your children on the playground during their time
e
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there or designate a parent to monitor them for you.











Playing on the playground is a privilege and unsportsmanlike behavior will not be tolerated
If you see something that needs attention, please step in. We have playground supervisors, but not everyone can be every where
and we are a “co-op”, where we all volunteer.
Bullying is not tolerated.
Please respect the Playground supervisor’s decisions regarding behavior and game rules.
Please play fairly, and keep comments positive.
Be flexible with the rules established during play. We have lots of different ages to consider & people coming & going out if the
games all day.
Be careful with the equipment and return it to the place from where you got it.
Cheerfully help with set-up and take-down when asked.
Do not damage the plant life and landscaping

Classroom Rules and Etiquette (also to be read by teachers the first day of class)

















Raise your hand if you want to speak in class
Show respect to teachers by using Mr. or Mrs. (as applicable)
Stay in your classroom
Look at the person who is speaking
Obey the first time there is a request
One person speaks at a time
Keep your hands to yourself
Respect others’ insight, opinions, and questions
Help each other
Speak in a positive and encouraging way
Show respect to teachers, adults and other students
Refrain from private conversation during teacher-led instruction and discussion
Obey those in authority
Do not visit a classroom you are not enrolled in without permission from the teacher
Walk quietly through the office area and hallways in order to keep from disturbing classes in session
Loud boisterous activity should be limited to the back grassy area and parking lot.

Discipline:

Infractions of the rules by students will have the following consequences:
First Significant Offense:
 The student will have 5 minute time out in hallway or be taken to parent
Second Offense:
 The parent will be called and asked to take their student out for that class
 The student may return to class the following week with an apology in the parent’s presence
Third Offense:
 At the teacher’s discretion, the child may attend future classes with the parent
 Otherwise child will not be allowed to continue with the class and no monies will be refunded

Bathrooms: Please use the bathrooms near the water fountain, not the ones upstairs near the sanctuary
unless the lower ones are out of order or you have been given special permission/instruction. For the unisex
bathroom, please give priority to boys or those with special needs.

Refrigerator/Freezer: If you need to use the refrigerator, please label your items clearly. Also, please let your children know not to eat /take out what doesn’t belong to them. Please note that there is limited room, especially on party
days.

Safety Issues:
Parents & teachers are not allowed to be alone in a room with a child that is not
their own. If you are a teacher, you will need to ask the student to wait outside.
Otherwise, you will need to leave the room until more than one student shows
up.
To keep a low profile in the community, we ask that parents and students do not hang out in the upper
parking lot. A good rule of thumb is if you can been seen by passersby on Midland Rd (the main road in
front of the church), you need to move to a lower area out of sight of the road.




No weapons or projectiles of any kind are permitted at co-op (includes bows and arrows), nerf guns,etc.)
Skateboards, scooters and roller skates are not permitted.
Bicycles ridden to and from co-op may not be ridden on the grounds.

Parents Who Allow Their Students to Leave Campus: Students should attempt to draw as little attention to
themselves as possible. They need to follow all pedestrian rules, including crossing in crosswalks. It is preferable that they leave
campus only during lunch hours – i.e. not before 11, to also avoid suspicion as to being truant. Students should carry their Student Identification card and even a note; this is prudent if they are unaccompanied by parents. Remember that parents bear
complete responsibility for their children at co-op, as well as when they leave campus.

Dress Code: Modesty Please Our goal is to draw attention to the Lord and not to ourselves.
Ladies: Ladies and girls, please be careful in selecting clothes to wear on CFS Poway Co-op Class days. Avoid strapless,
spaghetti straps, short shorts/skirts/dresses (A good rule of thumb for ladies is the fingertip length rule. With hands at their
sides, shorts and skirts should be no shorter than the end of the fingertips), form-fitting clothes (lycra), and low tops (revealing
cleavage). If ladies and girls can raise their arms and not bare their midriffs, then the top is long enough. Any person who
needs covering will be obligated to wear a t-shirt provided by Nikki. Generally, try to cover up and avoid being extreme in
dress, hair, and jewelry. No pajamas, please!

Gentlemen: Boys should be sure that underwear is not showing. Also, choose shirts that are neutral in subject or those
that honor the Lord. Nikki will provide a T-shirt if a shirt is questionable. Generally, try to cover up and avoid being extreme
in dress, hair, and jewelry. No pajamas, please!
Teachers, please notify the student’s parent if the dress code is not being observed and a student is dressed inappropriately. Nikki should be asked for a t-shirt or the situation can be otherwise resolved by the parent.

Unused Classrooms:

Occasionally there are rooms not being used for a short amount of time during the day. They may
be used for studying quietly. If there is no parent in the room, downstairs classroom doors must remain open. Parents are
welcome to shoo kids outside if there is excessive noise or horseplay going on. In the area by the church office – treat the
couches with care and clean up after yourself.

Youth/Music Room: This room (first room to your left downstairs) is off limits to CFS Poway families.
Game Room: The game room (room 110 downstairs) should be used ONLY when there is a parent actively supervising the
activities. If the parent must leave, students in the room must also. It is never permissible for students to be in the room unsupervised – NO EXCEPTIONS. Supervising parent must be responsible to see that no damage is done to any game equipment;
no horseplay is allowed.

Lost and Found: If you leave something in the church then most likely it will be exactly where you left
it the following week. But if you left it outside, there is a good chance that it has been picked up by someone and it will be brought back the following week. Be sure to check the Lost & Found box outside room
201. It is very helpful to put your child’s name on everything he or she brings. Notebooks/books/jackets/
hats and so forth are found on a regular basis. If they are labeled with your child’s name, it will be much
easier to return them to you.

