Consignor Information

The Capital Baptist Homeschool Support Group (CBHSG) will be sponsoring a consignment sale on May 12th and 13th, featuring:


Books, Curricula, & Teaching Resources

Toys and Games


Electronics, CD’s & DVD’s

The sale will take place at Capital Baptist Church (3504 Gallows Road in Annandale) on:

Friday, May 12th, Noon - 6:00 pm, and 1/2 Price on Saturday, May 13th, 9:00 am - Noon.

If you are interested in consigning items in the sale, you will need to contact Suzy Thompson at amkregistration@yahoo.com or (571-228-1924) to receive a consignor identification number, and then follow all the procedures outlined below.  Consignors' profit percentage will be 70% on all items.  The remaining 30% will be retained by CBHSG to support its ongoing ministry to homeschooling families.  A $5.00 participation fee will also be deducted from each consignor's check after the percentages are calculated.  This fee is to help cover the costs of sponsoring the sale.
How to Consign Items
Clearly mark each item with a tag made from cardstock which includes the following information:


Your Consignor Number 
 Category (if book) OR Description (if equipment/other)

Price
Red ‘X’ on bottom right corner if item is NOT to be sold at 1/2 price on Saturday
New Policy starting this year: Consignors can choose to DONATE unsold items or pick them up after the sale.  All or nothing, no combination of the two choices.
Tags should be made from either cardstock or 3x5 index cards (cut in half). Donating consignors must use WHITE tags, and consignors picking up must use COLORED tags; AND, NO lighter weights of paper, NO sticky labels, NO string tags, etc.  Secure the tag across the top AND bottom with masking tape only. Thousands of tags are sorted after the sale.  Tags that do not meet these guidelines can easily result in a consignor not receiving proper credit for items sold.  See “Details for Consignors on Labeling Items” for more information.
All items (books, games, etc.) tags should be attached across the top and bottom with masking tape only (not scotch tape or packing tape).  Items sold as a set should be packaged together securely. 
Drop Off of Items

Items to be consigned should be brought to Capital Baptist Church on Thursday, May 11th, between the hours of 2:00 pm and 6:30 pm.  Please do not bring items to the church except during these hours.  All items must be tagged and priced prior to arrival. At the time of drop-off, consignors will be asked to sort and place their books and place other items in designated locations.  Picking-up consignors should bring an extra empty box or plastic bin labeled with a piece of 8 ½ X 11 sheet of paper with your consignor number when you drop off your items.  
Categories of Books

To assist workers with sorting of items, please feel free to use the following code in the “category” section of your tags for books (optional):

A—Arts (Art, Music, etc.)


B—Biography

PB—Picture Books



JF—Juvenile Fiction

F—Fiction (Adult, Teen)


FL—Foreign Languages

L/A—Language Arts


M—Math (& Logic & Critical Thinking)

PF—Parenting and/or Family

REF—Reference

REL—Religion (& Bible)


S—Science

SS— Social Studies



TR—Teaching Resources

If other, please indicate type of book
In the interest of keeping this sale “Family Friendly”, please refrain from selling items that would be viewed as overtly occult or R-rated

















Pick-Up of Items
All unsold merchandise not donated must be collected between 2:30 pm and 4:30 pm on Saturday, May 13th.  Articles left or unclaimed after 5:00 pm on Saturday will become the property of CBHSG and consignor will be charged a $25 disposal fee.

Frequently Asked Questions

How do I become a consignor?  

Obtain a consignor number by contacting Suzy Thompson at amkregistration@yahoo.com , return your registration form, and begin tagging your items.

I have another number from a different sale.  Can I use that?

Yes, as long as it’s available.  Call or email Suzy Thompson to double-check.

Is there a pre-sale for consignors?

No, there is a pre-sale for workers only.  If you are a homeschooler and interested in working, contact Lisa Gertz at lisagertz@gmail.com or 703-672-0368.  
I have some items that I don’t want to sell at half price.  What can I do?
On your label, put a red X in the bottom right hand corner.  These items won’t sell at half price.  Any other color X on the tag will still sell at half price on Saturday only.
When will I receive payment?

You can expect a check in 4-6 weeks.

I’m not homeschooling; can I still participate in the sale? 
A:  Yes, as long as there are consignor slots available—check with Suzy Thompson.  And, anyone can shop! 

I would rather donate my unsold items.  Can I donate the items that did not sell?  You must choose at the time you turn in your consignor agreement whether you want to donate your unsold items or pick them up.  If you choose to donate, use white tags, and then you do not need to pick anything up after the sale.  If you do not have time to consign, and have items to donate directly to the sale, please notify us and we will tag them for the sale.  The proceeds from these donated items will go directly to Capital Baptist Homeschool Co-op.
Registration Form

In order to reserve a place in the sale as a consignor, please read, sign, and return the following registration form to Suzy Thompson at the address below:


The Capital Baptist Homeschool Support Group (CBHSG) will keep 30% of the total receipts from each consignor, plus a $5 participation fee.  It is the consignor’s responsibility to tag and mark clearly each item with a consignor number and price, according to the guidelines in this brochure and “Details for Consignors on Labeling Items”.  Items not properly tagged and marked may not be sold or credited properly.  Consignors may only drop off items for sale between 2 – 6:30 pm on Thursday, May 11th.  Whereas CBHSG volunteers will try to assure that merchandise is not damaged during the set-up and sale, and that unsold items are returned to the proper consignor, neither CBHSG nor the Capital Baptist Church will assume any liability for the consignor’s items.  Each picking-up consignor must collect unsold items between 2:30 pm and 4:30 pm on Saturday, May 13th.  NO EXCEPTIONS.  Items left behind or not collected as agreed will become the property of CBHSG and consignor will be charged a $25 disposal fee.

___________ I am Donating my unsold items after the sale.  I understand that I must use WHITE tags on all my items.  I have read and agree to all the rest of this agreement.
___________ I am picking up my unsold items after the sale.  I understand that I must use COLORED tags on all my items.  I have read and agree to all the rest of this agreement.

Consignor Name: __________________________________

Consignor Signature: _______________________________

Address:__________________________________________

_________________________________________________

Phone:___________________________________________

E-Mail:___________________________________________

Check one: New _____ Returning _____ Consignor
If returning, do you remember your number? _________

Please return this agreement by May 4th to:
Suzy Thompson, 6101 Florence Lane, Alexandria, VA 22310

This form can also be signed, scanned and emailed to Suzy at amkregistration@yahoo.com     
