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Registration Directions

Where do I sign up for Mini-Branches classes (ages 0-6)?


Where do I sign up for Mini-Branches parent jobs?


Where do I sign up for classes (ages 7-18) and class helper jobs?
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Where do I sign up for parent jobs?


Where do I sign up for student helper jobs?
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How do I sign up for a specific class?





How do I sign up for a specific job?
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After signing up, where can I see my classes?





Where do I see my account balance?
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How do I cancel a class?


1. Click on “Classes.”




2. This will take you to the Parent Class Dashboard. In the drop down menu, choose 
“Parent View.”
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3. Choose “Manage Class Registrations.”




4. Choose “Current Classes.”


7



Registration Directions

5. Choose the class you want to cancel, check the box, and click on “CANCEL.”
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FAQs


Q: When does registration open? 
A: Early registration (for teachers and coordinators) will be on Monday, August 15th at 8:00 a.m. Open 
registration (for everyone else) will be on Monday, August 15th at 10:00 a.m.


Q: Can you sign me up for parent jobs ahead of time? 
A: The only jobs that can be assigned ahead of time are class helper jobs, if the teacher requests you on 
their class proposal.


Q: Are classes and parent jobs first come, first served? 
A: Yes.


Q: What if there’s a class for which I’d like to sign up my child, but they don’t meet the age 
requirement? 
A: If, on the day after registration opens, there are still class openings in the class, you’ll need to contact 
the teacher and ask if it would be possible to allow your student. If the teacher agrees, please email Amy 
to have your child manually added to the class.


Q: What if a class fills up before my child can get in? 
A: If a class is full, there will be a red “FULL” across the class. If you’re interested in joining a full class, 
you can sign up on that classes waitlist. If the class is marked “CLOSED,” that means that the class is 
full and not accepting waitlisted students.


Q: Can I sign up for more than one class per period? 
A: No, the system will not allow you to sign up for more than one class per period, however, you can join 
a waitlist and sign up for a class for the same period.


Q: What is Branches’s absence policy? 
A: Student may only miss 4 classes in a semester. If a student has four or more absences in a semester, 
they may not be allowed back the next semester. 


Q: How big are the classes? 
A: Most classes sizes aren’t larger than 15 students, however, teachers determine the class size 
amounts, so each class size may vary. Be sure to check the class size when signing up for the class.  


Q: What if there aren’t any classes that are a good fit for my kid during a certain period? 
A: If you are free during this same period, your child is free to sit with you in the community room. If you 
child is a teenager, they are free to sign up for a volunteer position in a Mini-Branches class. 


Q: What if my child wants to choose a different class after co-op starts? 
A: If you child wants to drop a current class and choose another, they may do so within 2 weeks of the 
first day of co-op. Keep in mind, if the teacher of the class you’re dropping has already purchased 
supplies with your paid supplies fee, you will not be reimbursed for the dropped class’s supplies fee; you 
will also be expected to pay the new class’s supplies fee. Lastly, in order to add a new class, you will 
need to contact the teacher directly to see if they are willing to take a new student after the semester has 
started. 


Q: Are there fees associated with parent jobs? 
A: No, you shouldn’t have to pay to have a parent job; if you a see a fee associated with a parent job, 
please let Amy know. Also, if there are any other typos you see within the matrixes, please let Amy know 
ASAP.
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