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Welcome!!
v

Kim Mathieu – Biltmore Homeschool Ministry Director and
Graduation Coordinator.

v

Our Goal: Honor the graduates and their families

v

Overview of how graduation looks for families to determine if
this is a good fit.

v

Importance of volunteers

v

Upcoming Deadlines

v

Questions at the end

Graduation
v Graduation is a formal event and one that we take great

pride in! Graduates will wear matching caps & gowns
and march to the traditional Pomp and Circumstance.
We will have an Emcee as well as a guest speaker. The
parents and graduates will take the stage one family at a
time for the administering of diplomas.
v Graduation will be held in the Worship Center at

Biltmore church on Friday, May 20th at 6pm. It is
expected to last for approximately 2 hours.

Rehearsal
v Rehearsal will be Thursday, May 19th at 6pm in the

same location.

v At least one parent and their graduate must be in

attendance.
v This will last approximately an hour and a half.
v We will do a full run through with marching in, seating,

diploma ceremony and exit.

Attendance
There is no limit to the number of guests in attendance, so feel
free to invite anyone you wish.
Graduates will be seated together at the front/center facing the
stage.
Parents of the graduates will be seated together as well to the
front/left of the stage.
Guest seating is first come, first serve throughout the worship
center.

Cost
v $130 Per Graduate
v Price includes cap, gown and tassel, access to digital

pictures and videos, senior table rental, programs,
venue, guest speaker, emcee and all ceremony related
costs.
v Cost does NOT include personal invitations and

diplomas.
v Online payments, Cash, and Checks are accepted.

Caps & Gowns
We will be ordering as a group to maintain
dye lot color consistency for our gowns.
Graduates will need to provide their height
for sizing purposes. We will share a link for
you to submit the necessary information.
Caps are one size fits all. These may be
decorated as long as guidelines are followed.
(Guidelines to be discussed later)
I will send the link to the digital form that
you can complete. Takes only a couple of
minutes.

Graduate Attire

v Ladies, please wear a dress and dressy shoes, no sandals

or flip flops.
v Gentlemen, please wear dark dress pants, white dress

shirt, tie and dress shoes.

Program
Each graduate will provide:
1. A Senior Picture in “portrait”
view.
2. A short bio of themselves. No
more than 150 words written in 3rd
person.
3. Favorite Bible Verse

Slide Show
Families will submit 3 photos of their graduate as well as the spelling of
how they would like the name to appear in the slideshow.
(Young, Middle age & Senior)

DYLAN LUCIEN MATHIEU

Diplomas
Families will provide their own diplomas. Diplomas are available through
NCHE and HSLDA as well as many other websites. Cost starts around
$35 and goes up depending on design.

Senior Tables
v

Each graduate will be given the
opportunity to have 3ft of table
space to display anything about
themselves that they would like to
showcase on the night of
graduation. They may share a
table with a fellow graduate if
they wish.

v

These tables will be lined in the lobby
in front of the worship center to be
viewed upon arrival or departure.

Musical Talent
v Each year we look for 1-2 students to perform during the

ceremony.

v If you have a graduating senior who would like to be

considered as a performer during the ceremony, we would
love to have them audition.

v We will start with seniors first and if there aren’t any

interested, we will begin searching outside of the graduating
class.

v Each student will need to “audition” as we only have time

for 1-2 performances.

Junior Marshalls
If you know of a student who is a junior this year and would like to be a
Junior Marshall, we are in need of 6.
We will offer to graduate siblings first and then outside if needed.
Their job would entail greeting guests, showing guests to their seats,
keeping graduates and parents moving in order during the ceremony and
being helpers to the leaders during the ceremony.
Outgoing and helpful personality is a MUST!

Graduate’s Names
This sounds silly, but this is important!!!
Your graduates’ name will be used numerous times throughout graduation.
We want to say it, spell it and list it correctly.
1.

For calling them across the stage.
2. Listed in the slideshow
3. Listed in the program

Are they a Jr, or the III. Do they use a nickname etc.?
We will ask for a phonetic spelling for difficult names:
Dylan Lucien Mathieu (Dillan Lu-shen Matthew)
I would hate to have a name misspelled or listed incorrectly. Since I don’t
know all of the graduates, I will rely on the parents to make sure everything is
correct.

Google Sheets
This will be our best friend! J
If you aren’t familiar with it, Google Sheets is simply a shared
document that we will all have access to. It allows us to enter
our information and it automatically saves the document as
you are entering information.
I have been creating a document that contains areas where you
will enter information. This is a master document. I will send
the link to all families when it is completed.
Please be sure to input all information requested as quickly as
you can so that we have everything done as soon as possible.

Photographer
I am awaiting a response from a photographer, but if they are already
booked, we will be looking for a photographer and videographer to
capture this wonderful event!

2019 Graduates

Needs
We will be looking for a charismatic person to be the graduation emcee.

We are also in need of a dynamic speaker. This person should be someone
with whom the graduates can connect with and be a good story-teller.

Lastly, we are in need of one or two people to open and close in prayer. If
there is a graduate who has a father that would be interested, we would
love to choose from the graduate families first.

If you would like to make a recommendation for either of these positions,
please let us know as we would be happy to consider.

Volunteer Opportunities
Volunteers are absolutely necessary to the success of graduation. All families
must take a role in helping in one way or another so that we can assure the
best outcome for our graduates without all of the work being on just a few
parents.

Cap & Gown Coordinator
Program Editor
Program Creator
Slideshow
Managing Musical Talent
Senior Tables
Managing Junior Marshalls
Decorating Worship Center/Stage – 6 Needed
Clean-Up Crew – 6 Needed

Cap & Gown Coordinator
This is someone who will keep track of the caps and gowns
after the order has been placed.
They will send an email when the order is in and schedule a
few times where families can stop by the church to receive
their caps and gowns.

Editing the Program

The Editor can view each graduate’s bio on the google sheet and will then
verify correct spelling, punctuation, use of 3rd person as well as fluidity of
wording. For example, AB Tech or Asheville-Buncombe Community
College. Either is fine as long as all are the same.

Creating the Program
Once the bios have been edited and pictures approved, the next step
begins.
The job now entails entering the information about the graduation as well
as all graduate’s bios and pictures.
We do have previous years digital program that can be used as the layout,
so this is more of a copy and paste.

Slideshow Volunteer
We are looking for someone to take the 3 graduate photos
from each family, add the graduate’s name and set them to
music.
This will be played on the large projection screens at the
culmination of the ceremony!
If this is something you are interested in, please let us
know!

Musical Talent

If we have any graduates that would like to perform, the coordinator for
this will watch the performance(s), and help organize with us what the
needs are for the ceremony.

They will also remain in contact with the performer(s) so they know
where they need to be etc.

Senior Tables

This person will keep view how many graduates are in need of a table and
update the homeschool team.

They will also be at the church early on the day of rehearsal to set up the
tables in the lobby so that graduates can begin decorating.

Junior Marshalls

This person will know who the Junior Marshalls will be and be the point
of contact between the homeschool team and the marshalls.
They will iron the marshall sashes
They will also make sure that the junior marshalls know what their
responsibilities are beginning at the rehearsal.

Decorating
Creative visionaries who would enjoy designing and
decorating the stage and lobby/entrance areas.
(If anyone has any connections or has access to flowers or
decorations that can be borrowed, please let us know!)
We would love to have a team of 6-8

Clean Up
v We are looking for 5-6 people who will stay after the

ceremony and be sure that no trash is left in the worship
center or in the lobby.
v The church will provide an actual cleaning crew, however,

this job simply helps them in their process and alleviates
them having to clean up our trash.

Payments
You can pay cash tonight or you can pay online. Once I get the link
created for online payments created, you can use the direct link, or go to
our website and click the tab for graduation.
Google: Biltmore Church Homeschool
or go to: https://www.homeschool-life.com/1894/

What Next??
Be sure that you have signed up so that we have your email address
for all correspondence. If you are here tonight and didn’t register
online, please come see us so we have your information.
Secure your spot by making the graduation payment.
Begin watching for emails with dates for deadline and working on
graduate responsibilities.
Enjoy the last few months of school with your graduate! This is a
fun, yet emotional time! J

Thank You for
Attending!

I will keep in touch with everyone through detailed emails
and will send you reminders for all upcoming deadlines.
Please take the time to watch and read your emails to
ensure good communication for all of us.

Closing
Review of Upcoming Dates:

v

Monday, March 28th– Payment of $130 due Online and
Cap/Gown

v Monday, April 4th – All bios and pictures sent to Program

Editor volunteer.

v Monday, April 11th – All slideshow pictures sent to Slideshow

volunteer.

v Monday, April 18th – Senior table reservations submitted

online.

